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	Date of Submission
	

	Invoice Number
	(MMYYYY)



*Invoice number is 6-digit month and year 
in which invoiced classes were taught

Monthly Consultant Invoice

	Consultant Name
	

	Street Address
	

	City
	
	State
	
	Zip Code
	
	Country
	

	Consultant Phone Number
	
	Consultant Email Address
	



	
	
	
	

	Student   1
	

	Name
	
	Job Number
	

	Client Name
	
	Language
	

	Hours Taught:
	X
	USD $00.00/hour                                         
	=
	$

	Balance of Hours
	
	Hours Remaining
	

	Material(s) Reimbursement
	*Attach receipts
	$

	Travel Cost:
	X
	USD $0.00/trip OR $0.00/mile                 
	=
	$

	Student   1 Subtotal
	$



	Student   2
	

	Name
	
	Job Number
	

	Client Name
	
	Language 
	

	Hours Taught:
	X 
	USD $00.00/hour
	=                     
	$

	Balance of Hours
	
	Hours Remaining
	

	Material(s) Reimbursement
	*Attach receipts 
	$

	Travel Cost:
	X
	USD $0.00/trip OR $0.00/mile                  
	=
	$

	Student   2 Subtotal
	$



	Student   3
	

	Name
	
	[bookmark: _GoBack]Job Number
	

	Client Name
	
	Language 
	

	Hours Taught:
	X 
	USD $00.00/hour
	=                     
	$

	Balance of Hours
	
	Hours Remaining
	

	Material(s) Reimbursement
	*Attach receipts 
	$

	Travel Cost:
	X
	USD $0.00/trip OR $0.00/mile                  
	=
	$

	Student   3 Subtotal
	$



	Monthly Total
	$



*Submit with Class Record by the first business day of the month to Jillian Mallon at jmallon@globalarena.com. 
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